NORF&HLK ISLAND

Regional Counci

How to use the upgraded
meetings web portal

This guide explains how to use the
upgraded meetings web portal.

Use this guide to find meetings, agendas, minutes, and related
attachments from 27 April 2026 onwards.
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1. Understand the portal’s home page

Current Meetings Previous Meetings Future Meetings ltems
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‘Current
Meetings’
shows all
meetings that
are currently
being
livestreamed,
and upcomingin
the next week.

After a meeting
is held, it moves
to 'Previous
Meetings'.

Upcoming
meetings that
have not passed
yet are under
‘Future
meetings’.

Search for any
meeting
document under
‘Items’.




1. Understand the portal’s home page

(i) Previous Meetings

After a meeting ends, it moves from 'Current Meetings' to 'Previous
Meetings’. Meetings are added to this section as they happen.

The search results will display the most recent meeting first.

1. Select 'Filter Meeting Types' to find past meeting types. Choose a

meeting to find the documents, recordings and livestream links for
that meeting.

Enter the start date and end date to narrow your search.

When you select afilter, the display will update to show the
documents for those dates.

09/12/2025 19/03/2026

Current Meetings Previous Meetings Future Meetings tems

Wednesday

o Ordinary Council Meeting - 25 February 2026
25 February, 2026
200PM

Ordinary Council
o




1. Understand the portal’s home page

(ii) Items

You can also search for meeting documents under the 'ltems’ tab.
1. Select'ltems.

2. Clickontheicon atthe end of the search bar.

3. Click onthe drop-down arrow in the 'Filter meeting types' box.
4

Select the meeting or workshop type you are interested in.

Current Meetings Previous Meetings Future Meetings

©- Helpful Tip

Looking for an agenda item, but not
sure which meeting it belongs to?
Try searching under the ‘ltems’ tab.




1. Understand the portal’s home page

(ii) tems
Documents for this meeting will display if they are available.
Click the 'Open' button on the document you want to access.

You can also use the 'Start date' and 'End date' boxes to narrow your
document search.

Wednesday 13.4. Financial Year 2024/25 Amended Financial Statements and Auditor's Report
25 February, 2026
2:00 PM

Q
o
g

Wednesday 13.1. Amendment to the Financial Year 2024/25 General Purpose Financial Statements
4 February, 2026
2:00 PM

&
e}
8

WE 7.1. 2023-2024 Financial Statements for Referral to Audit
27 June, 2024
10:30 AM

Q
=}
g

Wednesday 11.1. 2022-2023 Financial Statements for Referral to Audit
4 October, 2023
200 PM

()
o
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2. Find a meeting

Click on the drop-down box in 'Filter Meeting Types'. This will list all
meeting options, including Council’s advisory committee meetings.
Select the type of meeting you are searching for.

| Filter Meeting Types v

Ordinary Council

Strategic Finance Improvement Committee

Select the meeting you are interested in from the drop-down list. This
will show all current and recent meetings for the option you have

chosen.



2. Find a meeting

Search results should show all meeting dates and times.
Meetings are listed by date, starting with the earliest.

If no meetings show up in your search, it means there are no current or
upcoming meetings for the option you selected.

Ordinary Council X | X v ’ Start Date (day/month/year) End Date (day/month/year)

Current Meetings Previous Meetings Future Meetings Items

Wednesday

25 February, 2026

x Ordinary Council Meeting - 25 February 2026

2:00 PM Ordinary Council
¥ ' Open

Wednesday

4 February, 2026

2:00 PM Ordinary Council
¥ B f Open

x Ordinary Council Meeting - 4 February 2026




2. Find a meeting

You can select more than one type to search for.

To clear the search, click the ‘x’ on the right side.

Ordinary Council X  Strategic Finance Improvement Committee X @ v ]

Current Meetings Previous Meetings Future Meetings ltems



2. Find a meeting

When you find the meeting that you are interested in, you can:
* can access related documents like agendas and minutes; and
* watch the meeting’s livestream or recording.

Click the 'open' button on the far right of the screen.

If there is no 'open’ button it means the related documents or
recording are not yet available.

Current Meetings Previous Meetings Future Meetings ltems

Wednesday

25 February, 2026

x Ordinary Council Meeting - 25 February 2026

Ordinary Council

2:00 PM

=]



2. Find a meeting

After selecting the ‘open’ button, the meeting’s page will openin a
new browser tab. Watch the livestream or recording in the top left
corner of your screen.

Watch the livestream or
recording here

Viewing Panel

. Ordinary Council Meeting - 4 February 2026 -
04/02/2026

NORF&LK
ISLAND

Regional Counci

Welcome to the

Ordinary Council Jeeting - 4 W -

February 326

Febvud(:y 1::,411315 I hereby give notice that an Ordinary Council Meeting will be held on:
2:00 PM

Date: Wednesday, 4 February 2026

Time: 2:00PM

Location: Norfolk Island Regional Council Chambers
Bicentennial Complex, 39 Taylors Road, Burnt Pine

PYCNEM Files  Minutes

1. ATTENDANCE BUSINESS PAPER

Besnes Piepa
3. STATEMENT OF RESPECT/ETHICAL

OBLIGATIONS/MEETING STATEMENTS Ordinary Council
fdaa Ordeneri Kaunsl Miiten orn

4 February 2026

4. PRAYER

Agenda
Panel

5 CONDOLENCES

5.1. Condolence Mr Joseph (Joe) Vescio - ARIC
Committee

Ordinary Council Meeting

6. PUBLIC ACCESS 4 February 2026




3. Find meeting documents

(i) Order of Business (brief agenda)

After you have found the meeting you are interested in; the Order of
Business will be the first thing that opens in the Viewing Panel.

This document contains the brief agenda.

Viewing Panel

. Ordinary Council Meeting - 4 February 2026 - Agenda

0410212026 : os .

= NQRF%LK
Ordinaryzzka:ec'ﬁ‘heeeting-4 = - R[SI‘AN L)
February 3926 g0 = setonat counel

| hereby give notice that an Ordinary Council Meeting will be held on:

Date: Wednesday, 4 February 2026

Time: :00 PM

Location: Norfolk Island Regional Council Chambers
Bicentennial Complex, 39 Taylors Road, Burnt Pine

1. ATTENDANCE 3 jj’,; BUSI N ESS PAP ER

2. WELCOME
Besnes Piepa
3. STATEMENT OF RESPECT/ETHICAL

OBLIGATIONS/MEETING STATEMENTS o Ordinary Council
fdaa Ordeneri Kaunsl Miiten orn

4 February 2026

4. PRAYER ¢}
5. CONDOLENCES ¢}

5.1. Condolence Mr Joseph (Joe) Vescio - ARIC =
Commitiee - Ordinary Council Meeting

6. PUBLIC ACCESS <] 4 February 2026



Find meeting documents

(ii) Business Paper (agenda packet)

The upgraded portal lets you access a meeting’s report, attachments
and minutes in two ways.

1. Fromthe Agenda Panel

2. Fromthe Files tab

. Ordinary Council Meeting - 4 February 2026 - Agenda
04/02/2026

[zn] Q ~ 1 of5 — |+ 9% &N >

NORF&LK
ISLAND

Regional
I hereby give notice that an Ordinary Council Meeting will be held on:

Date: Wednesday, 4 February 2026

Time: 2:00PM

Location: Norfolk Island Regional Council Chambers
Bicentennial Complex, 39 Taylors Road, Burnt Pine

Files tab

BUSINESS PAPER

1. ATTENDANCE

2. WELCOME = .
Besnes Piepa
3. STATEMENT OF RESPECT/ETHICAL . — - . .
OBLIGATIONS/MEETING STATEMENTS Ordinary Council
4 PRAYER f daa Ordeneri Kaunsi Miiten orn
Agenda
g 5. CONDOLENCES 4 February 2026
Panel
5.1. Condolence Mr Joseph (Joe) Ve: N 3
Committee - Ordinary Council Meeting

6. PUBLIC ACCESS C 4 February 2026



Find meeting documents

(ii) Business Paper (agenda packet)
1. From the Agenda Panel

In the Agenda Panel on the left of the screen, scroll and select an item.

Ordinary Council Meeting - 4 February 2026 - Agenda PIRS
© 04/02/2026 D = e 1]ors -+ . 9 & »

NORE&LK
ISLAND

Regional Council

Welcome to the
Ordinary Council Meeting - 4

February 3¥26

February 04, 2026 I hereby give notice that an Ordinary Council Meeting will be held on:

Date: Wednesday, 4 February 2026

Time: 2:00PM

Location: Norfolk Island Regional Council Chambers
Bicentennial Complex, 39 Taylors Road, Burnt Pine

Files Minutes: —
BUSINESS PAPER

1. ATTENDANCE

2. WELCOME

Besnes Piepa
3. STATEMENT OF RESPECT/ETHICAL N . .
OBLIGATIONS/MEETING STATEMENTS Ordinary Council
4 PRAYER 5 f daa Ordeneri Kaunsl Miiten orn
Agenda 4 February 2026

5. CONDOLENCES

Panel

5.1. Condolence Mr Joseph (Joe) Vescio - ARIC
Committee

Ordinary Council Meeting

6. PUBLIC ACCESS G 4 February 2026



Find meeting documents

(ii) Business Paper (agenda packet)
1. From the Agenda Panel

Selecting an item in the Agenda Panel opens that item’s report on the
Viewing Panel.

The Menu that appears contains the report and relevant attachment/s
for that specific agenda item.

Viewing Panel

122 y 13.6. Community Engagement Strategy
Unconfirmed Minutes of the Audit, Risk and : .
Improvement Committee Meeting held 12 February — |+
2026

12.3. Unconfirmed Minutes of the Environment and
Sustainability Advisory Committee meeting held 20th &
January 2026.

25 FEBRUARY 2026

Community Engagement

Strategy_Updated_ December 2025

13. DECISION REPORTS (<]
submissions_Redacted

OMMUNITY ENGAGEMENT STRATEGY

131 3 Changes to document after public heryl (Sarlu) LeCren, Manager Customer Care

Financial Year 2025/26 - Quarterly Budget Review 2 bs

exhibition ustomer Care
132, Draft Relocation and Rent Assistance Policy /A
(General Manager) - Post Public Exhibition Minutes
13.3. Council Advisory Committee Expression of 5
Interest Bookmarks
13.4. Financial Year 2024/25 Amended Financial Community Engagement Strategy x
(<] Irt is for Council to adopt the final version of the Community Engagement Strategy,

Statements and Auditor's Report

@'s future engagement and is a critical component of the Integrated Planning and
135, DA7/2025 - Information Signage at Kingston G & frame Jstipulated in the Local Government Act 1993 (NSW)(NI).
and Cascade Piers

_’136 Community Engagement Strategy OFFICER RECOMMENDATION:

That Council
13.7. New and Revised Council Policies ]
i Notes the information contained within the report, prepared with the assistance of Greg Bourke
14. INFORMATION REPORTS ]

from The Comms Team.

Notes the submissions received from the public exhibition (attachment 2)
14.1. Work Health and Safety - WHS Audit . N b ch o the dafic & ¢ Strategy (attackiments
Conruiiie Adtion Pl ] B Ai)tes t f c‘an;ges o the g rf rommun.ltv L ngagemen i rategy (attachment “)




Find meeting documents

(ii) Business Paper (agenda packet)
1. From the Agenda Panel

Selecting an attachment from the Menu will open it up in the Viewing
Panel.

To hide or show the Menu from view, simply select the ‘Menu’ button.
See blue box below.

122 13.6. Community Engagement Strategy b3 X
Unconfirmed Minutes of the Audit, Risk and

Improvement Committee Meeting held 12 February — e >»
2026 i

— | 4+ Automatic Zoom ~

12.3. Unconfirmed Minutes of the Environment and Report

Sustainability Advisory Commitiee meeting held 20th &

January 2026 Community Engagement

Strategy_Updated_ December 2025
13. DECISION REPORTS &
submissions_Redacted
131

R [c] Changes to document after public
Financial Year 2025/26 - Quarterly Budget Review 2

exhibition

13.2. Draft Relocation and Rent Assistance Policy

(General Manager) - Post Public Exhibition Minutes
13.3. Council Advisory Committee Expression of -
Q
Interest Bookmarks

13.4. Financial Year 2024/25 Amended Financial
Statements and Auditor’s Report

13.5. DA 7/2025 - Information Signage at Kingston
and Cascade Piers

13.6. Community Engagement Strategy >

13.7. New and Revised Council Palicies [c)

14. INFORMATION REPORTS [c]

Gommunity Engagement Strategy

NORF&LK
ISLAND

Regional Council



Find meeting documents

(ii) Business Paper (agenda packet)
2. From the Files tab
You can also view the entire agenda packet as a single document.

Scroll to the top of the Agenda Panel. Select the ‘Files’ tab, then
‘Business Paper (agenda packet)’.

Viewing Panel with the entire packet as a single document

Packet
Ordinary Council Meeting - 25 February acke

2026 - 25/02/2026

1 of4%2 — | + Automatic Zoom v

1ATTENDANCE
2 WELCOME

3 STATEMENT OF
RESPECT/ETHICAL
OBLIGATIONS/MEETING

STATEMENTS

Ordinary Council I\hting: 25 February :zz:;iENCES ISLAND

2026 ] )
2026 0200 UTC 6 PUBLIC ACCESS R e g ion al C ounci L
7APOLOGIES AND
APPLICATIONS FOR A
LEAVE OF ABSENCE
Rgggég%’ﬂE OF I hereby give notice that an Ordinary Council Meeting will be held on:
9 ADMINISTRATORS'
MINUTE / REPORT

10 CONFIRMATION OF

haryn Quinta haryn Quint.
ORDINARY COUNCIL MEETING - 25 FEBRUARY __

Files Minutes

Agenda

MINUTES Date: Wednesday, 25 February 2026
11 MATTERS ARISING T . o
Order of Business (brief agenda) » 12 COMMITTEE Time: 2:00 PM
REPORTS Location: Norfolk Island Regional Council Chambers
> 13 DECISION REPORTS Bicentennial Complex, 39 Taylors Road, Burnt Pine
» 14 INFORMATION

Agenda
Panel

REPORTS

15 NOTICE OF
MQTIONS / RECISSIONS
/ QUESTIONS WITH
NOTICE
16 URGENT BUSINESS
WITHOUT NOTICE

T BUSINESS PAPER

CLOSED SESSION
18 CORRESPONDENCE

/ PRESS RELEASES Besnes Piepa

19 QUESTIONS FOR
THE NEXT MEETING

20 DATE OF NEXT . N AT

Minutes (full minutes)

Search files.

v

9.1. Administrators’ Activity since reported last meeting

Report

2024_05_02 - Law Library Letter to General Manager NIRC
from Chief Justice of the Supreme Court




Find meeting documents

(ii) Business Paper (agenda packet)
2. From the Files tab

Use the List on the left inside the Viewing Panel to navigate to different
agendaitems.

Viewing Panel

Packet

Ordinary Council Meeting - 25 February
2026 - 25/02/2026

— | 4+ Automatic Zoom

1ATTENDANCE
2 WELCOME
3 STATEMENT OF
RESPECT/ETHICAL

OBLIGATIONS/MEETING
STATEMENTS

Ordinary Council l\hting: 25 February 4PRAYER
2026 5 CONDOLENCES
6 PUBLIC ACCESS
7 APOLOGIES AND

APPLICATIONS FOR A
LEAVE OF ABSENCE
8 DISCLOSURE OF
INTERESTS
9 ADMINISTRATORS'
MINUTE / REPORT

10 CONFIRMATION OF
MINUTES

11 MATTERS ARISING

12 COMMITTEE
REPORTS

Business Paper (agenda packet) N 13 DECISION REPORTS
14 INFORMATION

REPORTS

15 NOTICE OF
MQTIONS / RECISSIONS
/ QUESTIONS WITH
NOTICE
16 URGENT BUSINESS
WITHOUT NOTICE
17 CONFIDENTIAL
MATTERS FOR
CONSIDERATION /
CLOSED SESSION
18 CORRESPONDENCE
/ PRESS RELEASES
19 QUESTIONS FOR
THE NEXT MEETING
20 DATE OF NEXT A PR . YR R N 4

NORF&LK
ISLAND

Regional Council

haryn Quinta haryn Quint.
ORDINARY COUNCIL MEETING - 25 FEBRUARY __

I hereby give notice that an Ordinary Council Meeting will be held on:

Agenda [T Minutes

Date: Wednesday, 25 February 2026
Time: 2:00 PM

Location: Norfolk Island Regional Council Chambers
Bicentennial Complex, 39 Taylors Road, Burnt Pine

Order of Business (brief agenda)

v

Minutes (full minutes)

Search files

BUSINESS PAPER

Besnes Piepa

9.1. Administrators’ Activity since reported last meeting

Report

2024_05_02 - Law Library Letter to General Manager NIRC
from Chief Justice of the Supreme Court




Find meeting documents

(iii) Full Minutes

Scroll to the top of the Agenda Panel. Select the ‘Files’ tab, then select
‘Minutes (full minutes)’. The meeting minutes will open on Viewing Panel.

Viewing Panel with the full minutes as a single document

. Ordinary Council Meeting - 25 February
2026 - 25/02/2026

NORF&HLK
Ordinary Council I\kting; 25 February ISLAND

2026

Regional Council

MINUTES

Agenda Minutes

Order of Business (brief agenda)

Business Paper (agenda packet)

Ordinary Council Meeting
25 February 2026

I Minutes (full minutes)

Search files.

Menets
f daa Ordeneri Kaunsl Miiten orn
25 Febri 2026

9.1. Administrators’ Activity since reported last meeting

Report

2024_05_02 - Law Library Letter to General Manager NIRC
from Chief Justice of the Supreme Court




Download a document

You can save the PDF document
to your mobile phone, tablet, = Presentatigf Mode
laptop or computer. Open it with
Adobe Reader (not your browser)
and select links to navigate
through it.

to Last Page
Rotate Clockwise
¥ Rotate Counterclockwise

To download any document,
select the ‘Save’ button located

in the top-right corner of the ‘ -Jrl
Viewing Panel. Page Scroliing

—

o Vertical Scrolling

T3 Text Selection Tool
dM Hand Tool

0l Horizontal Scrolling

The icon looks like a downward _
88 Wrapped Scrolling

arrow on top of a folder.
[] Mo Spreads

@ Odd Spreads
EE Even Spreads

() Document Properties. .



»

5. Search within a document

Click on the ‘Search’ button (magnifying glass icon).

Type the word you are looking for. The display bar will tell you how
many times that word appears.

Use the arrows to find each mention of that word.

Packet 23 X

30% v &N »

Ol A | v 23 | of 492 S

communications < | > HighlightAll Match Case Match Diacritics Whole Words 5 of 61 maiches

1 s Review Findings Report and Implementation Plan

1A
2 WELCOME ("comms reset") report. 0
3 STATEMENT OF 2. Directs the Acting General Manager to:

RESPECT/ETHICAL ) - e
OBLIGATIONS/MEETING a. Make the report available to all staff, along with a summary of key findings and
SIAEMENTS recommendations.

4 PRAYER - , ) .
TS R b. Review and enact the proposed implementation plan for the recommendations
6 PUBLIC ACCESS enumerated in the report and provide quarterly progress updates to Council on the
7 APOLOGIES AND implementation of the recommendations.

APPLICATIONS FOR A S . .

LEAVE OF ABSENCE c. The first two quarterly reviews incorporate a focus on Freedom of Information, the
8 DISCLOSURE OF efforts made to publish information of broader interest, to improve information
BIBEE accessibility, and the effectiveness of these actions.

&fﬁ#{é"ﬂg&gﬁ?s 3. Delegates to the Acting General Manager to negotiate a contract with The Comms Team
10 CONFIRMATION OF for engagement with the current specialist communications resource from 1 March 2026
Lt through the end of financial year 2025/26, transitioning to an on-Island resource
1 ISI A g 2w 2

HMALIER N0 beginning in financial year 2026/27.

12 COMMITTEE

REPORTS

Carried
13 DECISION REPORTS

b 4 FmmmiaiV/aa- AAAE



6. Find a specific document

Select 'Files'.

In the ‘Search files...’ box, enter the name of, or words relating to, the
document you are looking for.

All documents with that title or words in the title will appear.

Agenda Files Minutes

Order of Business (brief agenda) >

Business Paper (agenda packet)

Minutes (full minutes)

Community X

13.6. Community Engagement Strategy

Community Engagement Strategy Updated December
2025




	Default Section
	Slide 1: How to use the upgraded meetings web portal
	Slide 2: Contents

	1. Understand home page
	Slide 3: 1. Understand the portal’s home page
	Slide 4: 1. Understand the portal’s home page
	Slide 5: 1. Understand the portal’s home page
	Slide 6: 1. Understand the portal’s home page

	2. Find a meeting
	Slide 7: 2. Find a meeting
	Slide 8: 2. Find a meeting
	Slide 9: 2. Find a meeting
	Slide 10: 2. Find a meeting
	Slide 11: 2. Find a meeting

	3. Find meeting docs
	Slide 12: 3. Find meeting documents
	Slide 13: Find meeting documents
	Slide 14: Find meeting documents
	Slide 15: Find meeting documents
	Slide 16: Find meeting documents
	Slide 17: Find meeting documents
	Slide 18: Find meeting documents
	Slide 19: Find meeting documents

	4. Download a doc
	Slide 20: Download a document

	5. Search within a doc
	Slide 21: 5. Search within a document

	6. Find a specific doc
	Slide 22: 6. Find a specific document


